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User’s Manual 
 
In order to enter your flights into the Alabama Wing Flight Tracking System (AFTS), you will 
need to be logged on as yourself to the Alabama Wing Web Page.  
 

 
 
Click on (account setup) to set your account and obtain your password. Once you are logged 
on, click on Ops & Emergency Services link. 
 

  
 
Then click on Flight Tracking link. 



 
 
Now, click on Open Alabama Flight Tracking System link. 
 

 
 
You are now at the Main Menu. Use the drop-down arrow to locate the aircraft you have just 

landed. Then click the  button. 
 



 
 
This screen gives you several bits of information as well as several options. 

• You will see the aircraft tail number at the top of the screen. The details about that 
aircraft are immediately below this providing the following information: 

o Unit aircraft is assigned to 
o Type of aircraft 
o CAP Flight call sign 
o Maintenance fund rate paid to Wing. (Note: This may not be the same as what 

you pay to the squadron to fly the aircraft). 
o Whether the Maintenance Rate is based on Hobbs time or Tach time. 
o The airport at which the aircraft is based or parked.  

• Next, you will see a link Select Another Aircraft that takes you back to the Main Menu so 
you may select a different aircraft. 

• This screen defaults to display the current month. You have the option of viewing the 
flights for a different month by entering the month and year that you wish to view. For 
example, if I wanted to see Nov 2006, I would enter 11 in the month field and 06 in the 

year field and press the  button. 
• In this screen shot, you see Dec 2006 below the horizontal line with no flights being 

logged for this aircraft for this month. 

• To enter your flight, click on the  button. 



 
 

• The system will default with the current date. You may change this date if necessary. Be 
sure to follow the example format of YYYY-MM-DD. 

• Enter your End Hobbs and End Tach times. 
o Normally, the Start Hobbs and Start Tach times will already be in these fields. 

However, if this is the first entry for this aircraft, you will need to enter these 
times. After the first flight is entered this should not be necessary unless you find 
a discrepancy.  

o If the Start times do not match what the aircraft had when you flew it, change 
these times. The system will post an alert if there are missing hours (see below).   

• Enter the Mission Type by using the drop-down list. This is the A5, B12, C17, etc. 
o If multiple types of missions were flown, leave the Mission Type as is. You will 

enter the different missions later. 
• Enter the Mission Number for Air Force assigned missions.  
• Enter the Mission Profile flown. This is only required for B12 Mission Types. 
• Click the appropriate radial button whether this flight was a funded mission. 

o If the maintenance costs of the flight(s) flown are covered by the USAF or wing 
maintenance fund, select “Yes” next to the “funded mission” prompt.  If the pilot 
or squadron will be responsible for the maintenance costs, select “No.” 

• Click  for the data to be saved. This will take you back to the previous screen 
and you will be able to see your flight.  

• Click  to discard your entry and return to the previous screen. No data will be 
saved. 

 
 
 



• If you get an error alert as seen here, verify your Hobbs/Tach times.  
 

 
 

o If you are sure your data is correct, override the error message by clicking on 

.  

o If the data is not correct, click on  to go back and correct 
your data. 

o Once you’re time is entered either alert someone of the discrepancy or take 
actions to figure out why there is time missing and/or duplicated in the system. 
ALL ERRORS must be rectified before the end of months reports can be verified. 

 
This is an example of the screen once several flights have been entered. 
 

 
 
Notice the yellow highlighted line. This indicates that there are missing hours on the aircraft that 
have not been entered on the AFTS. These discrepencies must be resolved before generating the 
Form 18. 
 
Notice the red highlighted line. This indicates a flight with multiple mission types. If this is your 
flight, click on the date link on this red line so you can split the multiple mission types. 
 
 



To split multiple mission types: 
 

 
 
The system will give you the flight time that must be accounted for. Enter the Hobbs time for the 
first mission type. Then enter the Mission Type, Mission Number, Mission Profile (if 
appropriate), and whether this portion of the flight was a funded mission. Then click the 

 button.  
The system will update this screen and wait for you to enter the next portion of the flight. 
This will continue until all of the Hobbs time has been accounted for. Then when you click the 

 button, you will return to the flight log screen. 
 
CONGRATULATIONS! You have finished entering your flight time. 
 
 



To Generate Monthly Form 18 
 
While logged into the AFTS, first make sure you have the correct month displayed. 

Then, click on the  button. 
 

 
 

• Enter the number of days the aircraft was grounded during this calendar month. 
• Enter the reason why the aircraft was grounded. 

• Click on the  button. 
 
The Monthly Form 18 will display (see below).  Throughout the month, and again at the end of 
the month, this electronic Form 18 should be checked against the logbook located in the aircraft 
and against the aircraft’s Hobbs and Tach meters. Any discrepancies should be corrected 
immediately. 
 
A member of the Wing Staff will generate the Form 18s for all aircraft no later than the 5th of 
each month. It is the responsibility of the squadron commander to ensure the data is accurate 
before this report is generated. A check from the squadron will be written using the Wing 
Banking Solution for the maintenance fees. 
 
NOTE:  Form 18 information is still due to Wing Staff by the day prescribed. Late and incorrect 
reports will not be tolerated. With this system, there is no excuse for any unit to be late or turn in 
an incorrect report. 



Sample Form 18: 
 

 

   
 
 
 



 
Pocket How-To Card 

 
Print and cut along the outer lines then fold down middle line to produce a pocket sized how-to 
card on entering your flight data. 
 

Generate Form 18 
Log onto Wing website 
Click: OPS & Emergency Services 
 Flight Tracking 
 Open Alabama Flight Tracking 
Select aircraft – Submit 
Click Generate Form 18 
Type in: Days grounded 
 Reason grounded 
 Submit 
Verify information generated against 
aircraft logbook and Hobbs/Tach meters 
Correct any discrepensies 
Log off 

Enter Flight Data 
Log onto Wing website 
Click: OPS & Emergency Services 
 Flight Tracking 
 Open Alabama Flight Tracking 
Select aircraft – Submit 
Click Enter New Flight 
Verify correct Date, Start Hobbs, & Start Tach 
Type in: End Hobbs time 
 End Tach time 
 Mission Type 
 Mission Number 
 Mission Profile 
 Select funding status 
 Submit 
 To split multiple mission types: 
 Click on date link 
 Hobbs time first portion of flight  
 Mission Type 
 Funding status 
 Mission Number 
 Mission Profile 
 Submit 
 Repeat as needed. 
Log off 


